
 
 
 

     
 

     

 

 

               
               

             
              

  

             
    

 

               
   

 
                

           
                

       

 

 

 

 

 

Accessibility – some helpful tips 

Information for Subject Matter Experts 

Accessibility 

Accessibility is the practice of making your websites usable by as many people as possible. 
We traditionally think of this as being about people with disabilities, but the practice of 
making sites accessible means creating courses that are usable by people enables people 
with the widest possible range of abilities, operating within the widest possible range of 
situations. 

The below tips are there to help you to consider accessibility before putting 
together your course content. 

The below tips are there to help you to consider accessibility before putting together your 
course content. 

Media: 
Using audio and video files within your course is a great way to make the learning 
experience more engaging. Please consider carefully whether an alternative method needs 
to be provided e.g transcripts for video and audio files. If not included in the e-learning 
resources these could be provided on request. 



 
               
           

      

      

   

 
               

                  
            
           

       

              
              

 
               

              
 

               
               

 

 

 

             
             

 

 

 

 

 

 

 

 

Attachments 
When you add attachments to your course please consider whether they would work with a 
screen reader. Below are a list of links with useful tips. 

The use of headings in word 

Check word files for accessibility 

Accessible tables/excel sheets 

Alt-text 
Images are a great addition to e-learning courses, however if they contain important information or 
text then it would be required to provide Alt-tags or alt-text. These are written copy that appears in 
place of an image and can be read out by screen readers. 
(only required for images that are relevant to the course content) 

How do I write good alt text? 

1. Describe the image as specifically as possible. Alt text is, first and foremost, 
designed to provide text explanations of images for users who are unable to see 
them. 

2. Keep it (relatively) short. The most popular screen readers cut off alt text at 
around 125 characters, so it's advisable to keep it to that character count or 
less. 

3. Don't include "image of," "picture of," etc. in your alt text. It's already assumed 
your alt text is referring to an image, so there's no need to specify it. 

Content: 
Please ensure your content is clear, unambiguous and understandable. Specialist terms and words 
should be consolidated into a glossary that can be attached to the course. 


